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Broker Reference Guide



About CMLS Financial 

Contact Info 

Document Submission  

Underwriting Offices 

Client Servicing Management

To contact your regional manager, please visit cmls.ca/brokers or scan the following QR code:  
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Broker Reference Guide



Programs Offered 

Loan Purpose 

Loan Amount 

Exceptions for larger loan amounts may be considered case by case; contact your Regional 
Manager for more information. 

Terms 

Amortization 

Payment Frequency 
Interest Rate 

Property & Location 

Product Features
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Property 
Restrictions 

Credit Scores & 
Bureau 

Prepayment 
Privileges 
Payment Increase 

Early Payout 
Penalty 

Assumability 
& Portability 30 day gap on Ports 

Appraisals 

Property Taxes 
Exceptions may be permitted case-by-case, see property tax tip sheet for full details. 

Special Notes 

4

Product Features



Guidelines Documentation 
Salaried 

*Additional documentation may be requested

Hourly Wages 

*Additional documentation may be requested

Business For Self 

Insured / Insurable Transactions with 3rd 
Party Validation: 

Uninsured Conventional Transactions with 
3rd Party Validation: 

Stated Income: 

With 3rd Party Validation: 

Plus the following: 

1.

2.

3.

4.

… Continued on page 2 
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Income Guidelines & Documentation



Guidelines Documentation 

Business For Self Sole Proprietor 

Partnership 

Stated Income: 

Bonus, Overtime 
& Commission 
Income 

*Use of bonus and/or overtime income, for
qualification, is limited to 25% of base income.
CMLS Financial may waive the aforementioned
at its sole discretion.

Rental Income 
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Income Guidelines & Documentation



 

Guidelines Documentation 
Guarantor 
(a borrower not on title) 

Example: If the guarantor is salaried, please 
review the section of this document on salaried 
income. 

Alimony / Support 

Part-Time 

Income is calculated based on the lesser of 
the two-year average of NOAs or most recent 
years NOA. 

Contract 

*Additional documentation may be requested

Pension 

Parental Leave 
*Additional documentation may be requested

Investment 
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Income Guidelines & Documentation



 

Guidelines Documentation 

Seasonal Income 
& Employment 
Insurance 

Disability 

Child Tax Benefit 
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Income Guidelines & Documentation



 

 

 

 

 

 

 

Qualifying Rates 

Debt Servicing 
Ratios 

Consumer Credit 

Installment Loans 
& Other 
Mortgages 

Condo Fees 

Heating 
Component 

Net Rental Income 
from Existing 
Non-Subject 
Rentals 

Student Loans 
Not Yet in 
Repayment 

Support 
Payments (paid 
by the Borrower) 

TDS Formula 

GDS Formula 
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Debt Servicing



 

Savings 

Sale of Real Estate 

Gifted Down 
Payment 

ONE 

Borrowing against 
Non-Subject 
Existing Property 

Exceptions may be considered. 
Borrowing against 
Liquid Asset 

exceptions may be considered

CSB / GIC / RRSP / 
Term Deposits / 
Stocks and other 
Securities 

Deposits with 
Offers 

Inheritance 

Relocation 
Expense 
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Source of Downpayment



“No-Fee” 

Eligibility 

Loan to Value 

Amortization 

Funding 
Process 
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No-Fee Switch / Transfer



Overview 

Loan To Value 

Borrower 
Qualifications 

Restrictions 

Rental Income Guidelines 

Subject Rental 
Existing / Other 
Rental Properties 
(Rental income from 
any rental property 
other than the 
subject property) 

For Non-Subject Rentals with multiple owners who are not on the subject application: 

Rental Suite / 
Basement Income 

Documentation 
Requirements 
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Investment Property & Rental Income



 
 

Overview 

Required 
Information For 
Application 
Submissions 
Notes 

Any documentation which defers from the information submitted at time of submission is subject to 
requalification. 

Loan to Value 

Max Loan 
Amount 

Minimum 
Recommended 
Beacon Scores 

Restrictions 

Documentation 
Requirements 
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Business for Self Stated Income



 

CMLS Financial Flex Down Payment Guidelines 

Loan Purpose 

Eligible Equity 
Sources 

Ineligible Equity 
Sources 

Borrower 
Qualification 

Eligible 
Transactions 

Ineligible 
Transactions 

Terms / 
Qualifying Rates 

Insurance 
Premium 
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Borrowed / Flex Down Payment



Some ideas for purchase plus improvements are: 

Update Existing 

New Additions 

Improvement Details: 

Product Parameters 

Documentation / 
Advances 
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Purchase Plus Improvements



 

Eligible 
Properties 

Borrower 
Qualification 

Documentation / Information Requirements 

All LTVs 

Up to 90% 

90.01 – 95% 

o
o

Limitations 
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New to Canada



Pre-Approval Features 

Fully Automated 
Adjudication 
120 Day Rate 
Guarantee 

10 bps Surplus to 
Best Rates 

Required Information 

Applicant Names 

Credit Bureau 
Score 

Loan Amount 

Qualifying 
Income 

Property Details 

2 Active Trades 
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Automated Pre-Approval Program



Process for 
Automated 
Pre-Approval 
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Automated Pre-Approval Program



Property 
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Pre-Approved Checklist



Income 

Credit 

Debt Service 
Ratios 

Additional Info 
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Pre-Approved Checklist



Conventional 

Insured 

Who Provides 
Tax Amount? 

Where is 
Property Tax 
amount listed 
on CMLS 
Financial 
documents? 

Transfer/Switch 

Permission 
to Pay Taxes 
Tax Submission 
Frequency Twice per year: 

Annual: 

Annual Tax 
Increase 

IAD 
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Property Tax Guidelines



Tax Holdbacks 
(all provinces) 
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Property Tax Guidelines



Property Tax 
Payment 
Calculation 
Example 

Customer Pays 
Taxes First 

Shortfall 

BC Homeowner 
Grant 
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Property Tax Guidelines



t 

The purpose of this form is (please select one) 

and 

This authorization must be witnessed 

Borrower Information 

Designate (Mortgage Broker) Information 
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Client Consent Form



t 

Borrower Authorization 

Witness: 

Witness: 

Witness: 

Witness: 
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Property Tax Guidelines



t 

Target Asset 
Types 

Loan Amounts 

Loan to Value 

Lending area 

Pricing 

Does CMLS 
Financial pay a 
finder’s fee? 

How to 
get started? 
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Commercial Mortgage



Fee Type Fee Details Pricing 

Bridge Loan 
Administration 
Payments 

Loan Modification 

Lapse in Fire 
Insurance 
Early Renewal 
Regular Renewal 
Collections/Mortgage 
Default 

Tax Arrears 
Payment Fee 

Statements 

Application Review 
for Title Transfers 
Application Review 
for Assumptions 
Partial Discharge 
Refinance & Ports 
Tax Administration 

Assignment/Transfer 
File Research 
Request for copy of 
material from file 
Discharge 

Duplicate Discharge 
Documents 
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Servicing Fee Table


